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Post Code 328 

 
 

 
CHANGE REQUEST 

 
 
Change Request No  

 

Organization   

Project Name  

 

Date of Request  

 

Support System ID  

Requested By  

 

Change Type 

 

Defect/Not Reliable       

Change in milestones 

Change in base functionality 

Change in user interface 

Change in system interface 

Others (please specify): _________________ 

(Strike through the not applicable)  

 

Change Priority 

 

 

High                  

Medium 

Low      

(Strike through the not applicable)  

 

Change Description 

 

 

 

 

 

Reason For Change 

 

 

Consequence If Not 

Change 
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Technical 

assessment  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Expected work 

duration in 

hours/days   

 

 

 

 

APPROVALS  

Submitted By  Approved By  

Date 

Submitted 

 Date Received  

 

 

PCR No  

 

Final Status 

 

Accepted 

Rejected 

Reason for 

Rejected 
 

 


